HADIZA UMAR MOHAMMED

Email Address: hadizasmally@yahoo.com Tel NO: 08023732613, 08098176565 D.O.B: 23 Feb, 1974
State of origin: Kaduna state LGA Kaduna South Languages: English and Hausa

SKILLS:

| am hard working; a team player with strong administrative, good organizational and coordination skills
with keen attention to details; thorough and competent to assess priorities and manage a variety of
activities in a time-sensitive environment and meet deadlines with attention to detail and quality;
enthusiasm, readiness to work and highly diplomatic with people and sensitive to local culture; capable
of working unsupervised and under pressure where necessary without compromising professional
ethics; and computer literate with strong inclination to Ms Word, EXCEL and PowerPoint. | speak fluent
English, Hausa and pidgin language.

PERSONAL EXPERIENCE:

1. August, 2024 to Date
Kaduna State University
Principal Assistant Registrar
Responsibility: Institute Secretary; Distance Learning Institute

2. 2023 to August, 2024
Kaduna State University
Principal Assistant Registrar
Responsibility: College Secretary; College of Humanities, Education and Law

3. 2020 to 2023
Kaduna State University
Senior Assistant Registrar
Responsibility: Junior Staff Matters/ Faculty Officer

4, 2017-2020
Kaduna State University
Assistant Registrar /Gender Desk Officer (Student Affairs Unit)
Responsibility: Administrative Officer in charge of Student hostels matters

5. 2013-2017
Kaduna State University

Administrative Officer 1

Responsibility: Adminstrative Officer and Hostel Admin


mailto:hadizasmally@yahoo.com

10.

11.

12.

2003-2013

Millennium Hope Program, Kaduna Nigeria

Administrative Secretary/Programme Coordinator

2012/2013, 2013/2014, 2014/2015, 2015/2016, 2016/2017, 2019/2020 Academic Sessions

Kaduna State University

Part time lecturer, History Department (GST 103: Nigerian People and Culture)

2007 to Date

Tafdeel Investment Services Ltd
Director/Secretary

2005 t0 Date

Rare Gem Academy, Kaduna State
Member Board of Directors/School Director

Oct 16th 2001-June 30th, 2003

National Electric Power Authority (NEPA) Lugbe & Wuse Zone 4 Abuja, Nigeria
Enumerator

January 2000-July 31st, 2001

National Electric Authority (NEPA) Headquarters Maitama, Abuja
National Youth Service Corp (NYSC)

May 2007 till date

Tafdeel Investment Services Limited

EDUCATIONAL QUALIFICATIONS:

1.

2014-2019: kaduna State University, Kaduna State, Nigeria

Masters in History: Department of History, Kaduna.

1994-1999: Ahmadu Bello University Zaria, Kaduna state, Nigeria

Bachelor Degree in History: Department of History, Second Class Lower (2:2)
1991-1993: Ahmadu Bello University Zaria, Kaduna State, Nigeria

Diploma in Banking

May-Nov. 1996: Intersystem Computer Training School, Kano, Kano State, Nigeria
Diploma in Data Processing & Information



5. 1985-1989: Command Secondary School Abakaliki, Ebonyi State, Nigeria
Senior School Certificate Examination (SSCE)

6. 1982-1985: Wilton House School East Sussex, England
Elementary School Certificate

7. 1979-1982: Army Children School Ikeja, Lagos
Primary School

CERTIFICATIONS

Digital Bridge Institute (Advanced Digital Appreciation Programme for Tertiary Institutions)
Kaduna 2019.

International Certificate on Digital Literacy (ICDL) in Power Point Presentation, Digital
Marketing, Online Collaboration and Cyber Security June 25 2021.

PROFESSIONAL MEMBERSHIPS /ASSOCIATIONS:
Certificate of Honour (Member) Association of Muslim Historical Students, Department of
History A.B.U Zaria 1999; Certificate of Honour (Sec. Fund Raising Committee), Student
Historical Society of Nigeria A.B.U Zaria 1999; Certificate of participation (Open Classroom
Workshop in Literacy Training with Focus on Nomadic Fulani), Kaduna 2006;
Certificate of Successful Completion, Real Owner of the Business, Special Business Retreat,
Kaduna 2006; Certificate of Participation, (National Workshop on Capacity Building for 1st
Ladies NGO’s Organized by NGO Guide 2000 & Wango Nigeria, Kaduna 2007; Certificate of
Participation, Business Leadership Programme, Kaduna 2010; Kaduna State University (Kasu)
Majlis Welfare Initiative (Kaduna State University) Assistant Secretary 2017 to Date;
WORKSHOPS:
6th Annual all Nigeria NGO Summit and Exposition (Peace Building in a Democratic Setting a
Collective Responsibility) Kaduna March 2006; Working on Development of Curriculum for
the Model Quranic Primary Schools, Kaduna June 2006; Facilitator on Community Demand
and Accountability — Provision of Capacity Building, Monitoring and Supportive Supervision
to School Based Management Committee (Sponsored by Kaduna State Universal Basic
Education Board) Kaduna 2011-2013
CONFERENCES:
Wango Annual Conference, Theme: Role of NGO’s in Creating a World Fit for Children,
Santo Domingo (Dominican Republic) 2005; Wango Africa Conference, Theme: NGO’s as
Agents for Positive Change-Ghana, 2008; Wango Africa conference, Theme: Non State
Actors & Ethical Re-Orientation- Kenya, 2010; Certificate of Participation, Nigerian Institute
of Public Relations (Managing Students Welfare) Kaduna, 2017.
REFEREES:
1. Mrs Asmau Ahmad Makarfi

Chairperson Board of Trustees

Millennium Hope Programme

Kaduna (08034080236)
2. Mal. Ibrahim Maigari (Esq)



C.E.O Cyberia Information Solution

Freedom Air Service Building

No 3 Danladi Road, Malali G.R.A Kaduna. (08033046539)
Professor Aminu Ladan Sherahu, OON

Chairman: Kaduna State Local Government Service Commision
Kaduna State



